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Change of Visa Status for Foreign Students(D4—D2)

Commission

fees

135,000 KRW

xAdd Reporting change of passport or residence: +10,000 KRW (Refer to *mark below)
#Cancellation fees for personal reasons: 5,000 KRW

Time Required

5—6 weeks from

the submission date

xHolidays included in the period
*Do not leave Korea until Change of Visa is complete

Required

Documents

Application Form + Photo

+Front view, with white background and taken within last 6 months (Refer to *mark below)

xPlease leave your contact number in Korea or email address

Old Alien Registration Card (D4)

*New Alien Registration Card will be issued after returning the old D4 ARC

Copy of your passport

*Must inform the Immigration Office when passport has been reissued

Certificate of Admission

*[ssued within last 3 months

Academic Transcript, Certificate

of Enrollment for D4 course

x*Exceptions are made to those with attendance rate and grades entered into the FIMS
system.

Proof of Residence

“Advance Notice on Expiration of your Stay" mail sent from the Immigration Office, or a
most recent utility bill in your name

% For others, please refer to ¥mark below

Power of Attorney

#Additional application available

(D Reporting change of passport: Available if passport was reissued in home country.

If reissued at your country’s embassy in Korea, only available within 44 days from the date of issue.

@ Reporting change of residence: Only If application is received within 14 days from the move—in date. (Subject to a fine when

exceeding 14 days)

#If you have made an Alien Registration Card before, you cannot re—use the same photo you submitted once. Under the Immigration

Office regulations, you must submit a passport—sized photo taken within last 6 months. If you submit the same picture, the Immigration

Office will require a new one, delaying ARC issuance by at least two weeks.

#Categories for Proof of Residence

Type of Accommodation

Proof Documents

Checklist

Dormitory

Confirmation of Dormitory Residence

»Seal of the university president or dean of the dorm

Residence under your name

(your name on the contract)

Copy of lease agreement or rent contract

»Must

personal

include the exact address of your residence,
info and signature of both the tenant and

the landlord, and the duration of your stay

Residence under other’s name
(your name not on the contract)
E.g. friend’s house, parent’s house,

AirBnB, etc.

@ Confirmation of Residence/Accommodation
@ Provider’s ID card (copies of both sides)
@ Copy of lease agreement under the provider’s

name

»Must include the starting day of your residence period
»Address on the provider's ID card = Address on the
Confirmation of R/A — document @ unnecessary

»Otherwise, must submit document @

Accommodations with Business
license

E.g. Goshiwon, AirBnB, Share house,
Hotel, etc.

D Confirmation of Residence/Accommodation or
the accommodation’s own contract form

2 Business license (to check the address)

@ Receipt for current month’s rent payment (to

check your residence period)

»Address on the Confirmation of R/A = Address on the
business license of the place
»Must include the starting day of your residence period

»Receipt can be replaced by proof of transfer history
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